
PBS VERSION 12 ENHANCEMENTS  

 

V12 includes all enhancements from prior versions up to and including v11.7.9. 

 

SYSTEM-WIDE ENHANCEMENTS 

New and Improved Interface 

New to several modules of Passport Business Solutions Version 12 is a 
Graphical User Interface (GUI), available for Windows and Thin Client versions of 
PBS, which does not change any of the original robust business logic.  
 
PBSÊ Version 12 adheres to familiar Microsoft Windows ® standards 
throughout, including keyboard shortcuts and tab key functionality. You may now 
page up or down, arrow up or down, and utilize home and end keys.  The new 
GUI option allows users to easily switch back and forth from character mode to 
graphical mode while using the software, and to edit, save and apply changes 
without leaving the sub-menu item.  
Note: Not applicable to UNIX or Linux users unless running Thin Client. 
 
The most used programs of Accounts Payable, Payroll, General Ledger and 
Check Reconciliation offer the new GUI presentation at this time.  
 
All other PBS Version 12 modules retain the appearance of prior versions when 
entering data, and will be updated for GUI presentation data entry incrementally 
over the coming year. 
 
PBS Version 12 provides a wide variety of business process improvements; 
offering faster performance with more work accomplished in less time and fewer 
errors.   
 
 
EZ CONVERT 
 
The EZ Convert utility provides a fast, efficient and easy way to upgrade data 
from older versions of PBS, RW32 and RealWorld into PBS Version 12.0.  
 
You may use it for converting data files from Great Plains (RealWorld) versions 
(8.0.x, 8.4, 8.5, 8.6, 9.0, 9.1) and PBS versions (10.0, 10.1, 10.2, 10.3 10.4, 10.5, 
11.0, 11.1, 11.2, 11.3, 11.4, 11.5, 11.6, 11.7 and 11.7.9 to the latest version of 
PBS. You may also use this utility to add a module or upgrade another company 
to Version 12.  

 
Version 12 now supports Windows Server 2008 32 and 64 bit operating systems. 

 



New Graphical Screens   
 

Each graphical screen has several new elements including tabs, buttons, list 
box/lookups and menu. 
 
 

Here is an example of our new data entry screen: 
 

 
 

 
New Static Menu 

 

A new static menu keeps critical functions at your fingertips regardless of which 
screen you are on. 

 

Tabbed Screens allow faster processing and transitions: 
 

With the introduction of Tabs you can now access additional fields for the same 
record. You can move back and forth from one tab to another when viewing 
entered data. In the Vendors example below the General tab is selected: 
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While scrolling through the vendors, you may be on any tab. For example: if you 
want to see the Balance for vendors, it is now possible to scroll through vendors 
to view just the data on the Totals tab. 

List Boxes/Lookups 

New list boxes and lookups provide an easy way to find PBS data. There are 
three types of list boxes: Main file list box, lookup list box, and drop down list box. 
There are two types of Lookups: Data Lookup and Calendar Lookup. 

 

Main File List Box 

The main file list box displays a list of up to six entries for the file being accessed. 
It is located near the top of the window.  

 

Depending on how the file is defined, a list box may be sorted on different fields. 
By default the vendor list box is sorted by name.   

 

 
 

To change the sort, select the View menu and then select Vendor number. Then 
the list box looks like this: 

 

 
 

 

 

 



Calendar Lookup 
 

The new Calendar Lookup allows you to select a date for entry into the field. The 
field name displays in the title bar. You may select any date from the month 
selected. You may change the month and year.  Here is an example of the 
Calendar Lookup: 

 

 

 

Drop Down List Box 

A drop down list box provides multiple preprogrammed choices for a field. Here is 
an example of the 1099 type field list box. 

 

 
 

 
New PBS NavigatorÊ 
 

PBS Version 12 includes the new PBS Navigator which allows users to drill down 
from GL transactions to the original distribution related to that transaction, and 
then into the sub ledger information. 

 

With Version 12 PBS you now have access to distribution history. The viewing of 
distribution history is accessible in Accounts Payable and General Ledger. From 
General Ledger there is a link back to the A/P history.  

 

Users benefit from increased productivity in being able to navigate and drill down 
to source documents from within the data entry screen. 

 



Note:  Following the conversion to Version 12, only new entries going forward will 
have distribution history to navigate on. There is no file from which to obtain a 
distribution history in Passport Business Solutions Version 11.7.9 and earlier.   
 
Accessing the navigator can start in three places in PBS.   
A/P > Open items > View 
A/P > View vendor invoices 
G/L > View accounts 
 
The following screen shots shows what happens in G/L. Here is the View 
account screen: 
 

 
 

 

 

 

 



From this screen you can either navigate to the original source transaction in A/P 
or view the distributions related to the selected line.  Here is the navigation to the 
original source transactions: 
 

 
 

Here is the screen for viewing the distribution history: 
 

 
 
In A/P there are similar view screens of the original document and distribution history.  



 

 

Interactive Record Search 

To find a record in a main file or lookup list box, while the focus is on the box, 
start typing what you are searching for. What you type depends on how the data 
is sorted. In the example of vendors, if the list box is sorted by vendor name, then 
start typing the vendor name and as you type more letters the program narrows 
the search until you find the correct one. If you want to search by vendor number, 
then change the sort to vendor number and type. 

 
 

 New Case Insensitivity 
 

When looking for a record, the lookups are now case insensitive. For example, 
when looking for a vendor by the vendor name, if the record is uppercase 
SULLIVAN, you may type sullivan and PBS will locate the record.   

 
 

HTML Documentation/Help Now Available 
 

On PBS Graphical screens, Help is now HTML based, providing real advantages.  
 
1. You can access the full documentation for the entire application with 

navigation from the field or screen you are on, search through 
multiple chapters, or designate favorite locations in the 
documentation. 

2. You are viewing the PBS Help from a web site which assures you of 
more up to date documentation at any point in time.  

3. Your current PBS session remains active while viewing help in a 
separate window. 
 

The PBS full navigation Help is also available from the main menu Web browser 
button. 

 

You may install the help files for local access.  This is necessary when your PBS 
workstation computers do not have Internet access. Installing the local Help also 
provides faster access to the Help files. Do not install the help locally if using 
Thin client. 

 

Here is an example of help navigation screen: 
 



 

 

 

ACCOUNTS PAYABLE 

 
Vendor Contacts Graphical Email Button: 

 

A new button has been added next to the email field on the vendor contacts 
screen that allows you to send the email address to your default email 
application. 
 
View Vendor Invoices: 

 

You may now access pay-to memos from the View vendor invoices screen.  
When a pay-to vendor has been accessed, if there are any memos that have 
been applied to the selected invoice, then the memos tab will display.  On the 
memos tab you may view the memo details.  

 

The new graphical screens in Accounts Payable are: Vendors; Payables- Enter; 
Payables -Memo; Payables- Memo Adjustments; Payables- Edit List; Payables- 
Post; Open items -View; Prepare Payments ïSelect individual vouchers; Prepare 
Payments/Reports-Pre-check writing report; Print checks and post; Void checks- 
Enter; Void checks- Post; Reports- Aged open items; Reports-A/P accounts;  
Reports- Non-AP Manual Check Register; Reports- Payables edit list; Reports- 
Pre-check writing report; Reports, vendor- Vendors by vendor #; Reports, 
vendor- Vendors by vendor name; View vendor invoices; Master Information- 
Control information. 

 

 



Sample Vendor graphical screen: 

 

The Accounts Payable Enter graphical screen: 

 



View all selected vouchers 
 
When preparing payments by selecting individual vouchers, there is a new option 
in graphical that allows you to view all selected vouchers with totals displayed at 
the bottom of each amount column:  

 

 
 

 

After selecting the Cancel selections button, you may view totals and de-select 
any voucher already selected.  

 
 

GENERAL LEDGER 
 
Print Financial Statements 
When using Windows printer, if you change the font type and size, you may print 
more than 60 lines.  

 

View Accounts ï Trial Balance 
When using the graphical screens and in both View accounts and Trial balance 
there is a new option to compress transactions by date, period, and document 
number.  

 
The new graphical screens for General Ledger are:  Chart of Accounts; 
Budgets-Enter; General Journal ï Enter; Distributions ï Enter; Distributions- Edit 
list; Distributions ïPost; Distributions ï Get distributions;  View accounts; Reports 
ï Trial balance; Correcting Entries; Master Information ï Accounting periods; 
Master Information ï Budget types. 

 

 

 

 

 

 

 



Sample General Ledger Chart of Accounts graphical screen: 

 

 

Sample General Journal graphical screen: 

 

 



Year end 2009 

Year end 2009 updates are included for Accounts Payable and Payroll. 

 

Accounts Payable ï 1099 Report Changes  

The Brief 1099 report and Full 1099 report now get data from the A/P Federal 
Auxiliary file and not the Vendor file.   
 

The 1099 amount year to date and 1099 amount next year fields in Vendors can 
no longer be edited.  The amounts in these fields are not being reported on the 
1099 forms or magnetic media and are for informational purposes only and do 
not need to be edited.  
  

You may select to Close year for 1099ôs at any time in 2010. This will still update 
the amounts in the Vendor 1099 fields. The 1099 amounts in the AP Federal 
Auxiliary file are not altered by the Close year for 1099ôs function, as this file will 
store multiple years. 

 

Payroll Federal Tax Table 

The Federal Tax table has been expanded to 8 brackets for the payroll 
processing year 2010.    

 
 

PAYROLL 
 

V12 system-wide enhancements have been implemented in Payroll. 
 

The new graphical screens for Payroll are:  Employees; Time worked ï Enter; 
Time worked ï Edit list; Standard payroll;  Calculate payroll; Checks; 
Adjustments ï Enter; Adjustments ï Edit list; Adjustments ï Post; Void checks ï 
Edit list; Void checks ï Post; Reports- Employees by employee #; Reports- 
Employees by employee name; Reports ï Multi-city and Multi-state info; Master 
information ï Control information; Master information ï Deductions/Earnings 

   
 
 
 
 
 
 
 
 
 
 



Sample Employees graphical screen display 

 

To locate an existing employee you may start typing the employee's last name. You may 
select the View menu option of Employee number to locate the employee via the number. 

Sample Time Worked graphical screen display 

 



From this screen you can work with both new and existing payroll entries. If there 
are existing entries, they will display in the upper window and the data for the first 
entry will display in the fields.  

PAYROLL DIRECT DEPOSIT 

Payroll Electronic Direct Deposit Net Percentage: 

There is now an option to set up the electronic direct deposit by percentage of 
net pay. Previous version selected only a percentage of gross pay, now a 
percentage of net pay may be selected and several percentage accounts can 
total 100%. 

 
 

CHECK RECONCILIATION 
 

V12 system-wide enhancements have been implemented in Check 
Reconciliation. 
 

The new graphical screens for Check Reconciliation are:  Checking accounts; 
Checkbook entries- Enter; Checkbook entries ï Edit list; Checkbook entries- 
Post; Reconcile bank statements; Reports ï Checking Accounts; Control 
Information. 

 

Sample Checkbook Entries graphical screen: 

 

 


